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KE HOACH
T6 chri'c c6c l6p gdi du'O'ng nIm 2026

C6n cu'Nghi dinh s6 l}ll2}lTAID-CP ngey OIl9l2Ol7 cta Chinh phu vd

dao tao, b6i dudng c6n b6, c6ng chuc, vi6n chric;

Cin cri Nghi dinh s6 8912O21ND-CP ngey t8l|Ol2)zl ctra Chinh phir sua

aOi, UO sung m6t sO didu cira Nghi dinh s6 l}ll2}lTAID-CP ngdy Ollgl2}lT cua
Chinh phir vd dio tao, boi du&ng c6n b6, c6ng chf'c, vi€n chuc;

C[n cir Quy6t dinh s6 839-QD/HVCTQG ngey 061312026 cdra Gi6m d6c
Hgc viQn Chinh tri quoc gia H6 Chi Minh v0 chric ndng, nhiem vU vd co cAu to
chirc cfra Hoc vi6n 86o chi vir Tuy6n truydn;

Cdn cri Quy dlnh sti 1O1-QE/TW ngey 2810212023 cua Ban ChAp hanh
Trung uong Ding ,d trech nhi6m, quydn han vd vi6c bo nhiQm, miSn nhi6m,

khen thu'ong, kj' Iuat ldnh dao co quan b6o chi;

Cdn cil Quy dinh sO t OO-qD/TW ngdy 2810212023 cua Ban Ch6p hhnh

Trung uong DAng vC tr6:ch nhiQm, quyd, han vd vipc bd nhi€m, miSn nhi6m,
khen thu6rng, kj' lupt lSnh dao nhd xu6t bin;

C[n cil Thong tu s6 L3I}O}}1TT-BTTTT ngey 261812022 cria 86 Thdng
tin vA Truydn thong quy dinh md s6, ti6u chuAn chirc danh ngh6 nghiQp vd x6p
, -1, ,.
Iu'ong doi v<vi vi6n chuc bien tap vi6n, phong vi6n, bien dich vien vd dao di6n
truydn hinh thuoc chuy6n ngdnh thong tin vd truydn th6ng;

Cdn cfr Quy6t dinh so 1203/QD-HVBCTT-DT ngdy O3l4l2O13 cua BQ

truong B0 Giao dpc vd vi6c giao nhiem vu boi du0ng nghiQp vU su pham cho
giAng vien dai hoc, cao tling;

-tGi6m doc Hoc vi6n 86o chi vd Tuy6n truydn thong b6o K0 ho4ch to cht'c
cac lop Boi dudng n6m 2026, cp th6 nhu sau:

1. MUC OICH, YEU CAU

1.1. Mgc clfch

- NAng cao trinh do chuyen rr6n, nghiep vU, kiOn thuc, ndng lr,rc tham

rnuu, quAn ly, bAn linh chfnh tri, phAm ch6t dao duc cho doi ngfr c6n bo, cong

chilc, vien chuc nhdm d6p tmg y6u cAu nhiqm vu trong tinh hinh m6i.
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- DArn bAo trang bi dAV dir ki6n thric theo ti6u chuAn cho c6ng cht'c l6nh

dao, quirn ly vh ti6u chuAn ngach, chric danh nghd nghiQp, vi tri vi6c lhrn theo

quy d!nh.

- T6 chri'c ddo tao, b6i duOng ph6i dAm b6o thcri gian, chuong trinh, tdi

li6u theo quy dinh vd thi5t thuc, hi6u quA.

1.2. YOu ciu
- M6i don vi, c6 nh6n cin cu nhiQm vU duoc phdn cdng, pnOi frqp t6t

nhirn hodn thhnh nhiQm vu duo. c giao.

-:.- T6 chirc l6p boi dudng dirng kC hoach, d6i tucrng, dAm b6o chdt lugnB,

hiQu quir.

- Hgc vi6n tharn dq cric lop boi du0ng thuc hiQn dirng n6i quy, quy ch6

hgc t6p cria Hgc vi6n.

2. DOr rrIgNG VA NQr DUNG CHTIONG TRiNH
2.1. EOi tu'g'ng tham dg'

Doi tuong tham dU lop b6i du0ng c6n bQ, c6ng chirc, vien chrlc, c6n bQ

quy lroach, c6ng chirc lSnh dao, qudn ly citnhdn co nhu cAu tham gia hoc.

2.2. Chu'ong trinh n6i Au'O'ng

Chuo-ng trinh boi du6'ng thuc hien theo quy dinh cua Bo Giao duc vh Ddo

tao vd Hoc vi6n 86o chi va Tuyen truydn.

3. THOI GTAN, DIA DIEM

3.1. SO lugng l6'p hgc: 30 lorp.

3.2. Hinh thf'c hgc: Truc tuy6n, truc ti6p, trpc ti6p ket hcr,p truc tuy6n.

3.3. Thd'i gian hoc:

TT Lo'p Du ki0n thdi sian thu'c hiOn
I NghiQp vu b6o chi 01.2026 l8/01 12026-2913t2026
2 Nghi€p vu b6o chi 02.2026 011312026-26t4t2026
3 NghiQp vu b6o chi 03.2026 0s1412026-071612026
4 NghiQp vu b6o chi 04.2026 031s12026-28t6t2026
5 Nghi6p vu b6o chi 05.2026 071612026-02t8t2026
6 Nghipp vu b5o chi 06.2026 t21712026-06t9t2026
7 NghiQp vu b6o chi 07.2026 091812026-041t012026
8 NghiQp vu b6o chi 08.2026 t 1 I t 0 I 2026-06 I t r t2026
9 NghiQp vs b6o chi 09.2026 08 I t t I 2026-03 I rzt 2026
r0 Nghigp vu b6o chi 10.2026 06112l2026-3 t I0| 12027
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ll Nghi6p vu QLNN v6 b6o chi 01.2026 28102/2026-28t3t2026
t2 NghiQp vu QLNN v6 brio chi 02.2026 41412026-021s12026
l3 Nghiep vu QLNN vO b6o chi 03.2026 091s12026-061612026
t4 Nghi6p vu QLNN vd b6o chi 04.2026 t31612026-1U712026
15 Nghi6p vu QLNN vO b6o chi 05.2026 0U8/2026-291812026
r6 Nghiqp vu QLNN ve b6o chi 06.2026 121912026-l0/r 012026

17

NghiQp vU ung dUng tri tuQ nhAn tpo
trong hoat d6ng b6o chi-truydn th6ng
0r.2026

2U3 12026-241s 12026

18 Nghi6p vu QLNN vC xuAt bAn 0l .2026 081312026-0514t2026
t9 Nghiep vu QLNN vO xuAt bitn 02.2026 091812026-061912026
20 NghiQp vu xuAt bAn 01.2026 041412026-301s12026
21 NghiQp vu xuAt btn 02.2026 121912026-07 lt 1 12026

22 Nghiep vu su ph4rn 01.2026 t010312026-091412026
23 Nghi6p vu su phAm 02.2026 0slsl2026-041612026
24 NghiQp vu su pham 03.2026 301612026-3017 12026
25 Nghi0p vu su pham 04.2026 251812026-2s1912026
26 GiAng vi6n ly luAn chinh tri 01 .2026 r61312026-0814t2026
27 GidLng vien ly lufn chinh tn 02.2026 rUs12026-031612026
28 Gi6ng vi6n ly ludn chinh tri 03 .2026 201712026-r21812026

29
B6i du6ng chilc danh c5n bQ l6nh dao,
quAn ly cong t6c tuy6n gi6o vir ddn vdn
01.2026

t613t2026-1514t2026

30
Boi du6'ng ch['c danh c6n bQ ldnh d4o,
quAn ly cong t6c tuy6n gi6o vir dAn v6n
01.2026

131412026-081s12026

31 D4o duc ngh6 nghiep b6'o chi 01.2026 0U312026-261412026
32 Dao duc ngh6 nghiCp bao chi 02.2026 071612026-021812026 \

4. TO CHUC THu. C HrBN

4.L Bqn Qudn tj, itdo tgo, b\i clwd'ng

- Xay dfng k6 hoach to chuc lop, lich giing day, hoc tAp;

- Th6ng b6o chi6u sinh, t6ng hqp danh s6ch hgc vien;

- Chu tri, ph5i hcp vdi c6c dcrn vi li6n quan t6 chric ti6p sinh, quAn ly lop;

- To chilc, quan ly vd hodn thanh c6c thu tqc hirnh chinh li6n quan d6n lop

- PhOi hgp voi Ban K6 hoach - Tdi chinh du tru kinh phi to chuc lcrp;
_: :

- To chilc in 6n vd cAp ph6t chung chi, chilng nhin theo quy dinh.

4.2. Cdc khoa giong day
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- Ph6i h-op v6'i Ban Quin ly ddo t4o, b6i dudng xAy dpng vd hoirn thi6n

chuong trinh b6i duOng, mdi b6o c6o vi6n, gi6ng vi6n tham gia giAng d4y;

- Lirn thri tqc thanh quy6t toSn cho gi6ng vi6n;

- Di6m danh, b6o c6o, d6nh gi6 ktit quA hgc tfp cia c6c l6p hgc.

4.3. Vdn pltbng

- ChuAn bi hQi trudng phuc vu cho khai giAng, b6 gibngvd trong tho'i gian

lop hgc diSn ra;

- Ldm cong t6c to chri'c khai giAng, b6 giAng;

- Trang tri khdnh ti6t cho bu6i l5;

- Tham gia titip sinh;

- Phpc vU c6ng t6c vdn thu, h5 tro giing day.

4.4. Trung tdm Tltdng tin kltoa ltgc

- Thong b6o thong tin tuy6n sinh, k5 hoach khai giing, b6 gidngtren Cong

thong tin diQn tu vi b6ng tin;

- Cu ph6ng vien chgp 6nh, vi6t bdi dua tin.

4.5. Bun Kd hogclt - Tdi ch{nh

- Chi tri, phoi ho. p voi Ban Quin ly dao tao, bdi du'dng xAy dung dg tru

kinh phi to chuc l6'p;

- Tharn gia ti5p sinh;

- Thanh quy6t to6n kinh phi lop hoc theo quy dinh.

Hoc viOn 86o chi vir Tuyen truydn thong b6o vh dd nghi cfuc co quan, dcrn

vi xem xet nhu cAu, cri c6n bQ, c6ng chtc, vi6n chric d[ng ky tham du lcrp hoc

dfing doi tuqng vd thoi gian quy dinh. C6c dcrn v! trong Hoc viQn thgc hien

nghiCm tuc K5 hoach ndy.

Noi nhAn:
- Ban Gi6.m d6c,
- C6c don vi,
- Luu VT, DT.
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